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DEPARTMENT OBJECTIVE

Key milestones & 
deadlines

SQA Assessment 
Arrangements

Strategies for raising 
attainment How can you help?

To ensure that all pupils have 
the opportunity to achieve their 

full potential in Higher 
Administration and IT



Key milestones and timelines -
summary

•IT – regular 
assessments, eg WP

•Theory – weekly 
HW + 6-weekly tests

Assessing 
Progress - ongoing

•IT - Dec 
•Theory - January

Prelim
•58%
•March

Final Exam – IT 
Assignment

•42%
•Revision starts 

mid/late March

Final Exam -
theory



SQA ASSESSMENT ARRANGEMENTS

IT exam 
(Assignment): 

70 marks

Theory exam: 

50 marks



Strategies for raising attainment

Attendance

Homework

Learner 
conversations

Additional 
lunchtimes/ 

free periods– IT 
skills practise

Revision/ past 
papers



How can you help?
The Theory….. The Reality…..


